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Getting Started for Hosts and Presenters

This guide is additive to the Participants guide, and only
includes extended capabilities available to Hosts and
Presenters.

Use this Getting Started guide if you plan to use the Host and
Presenter capabilities of Adobe” Connect™ Mobile from a
tablet device.

View the Getting Started guide for Participants to learn about
the general features of Adobe® Connect™ Mobile.
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Adobe” Connect” Mobile: Enter Server URL

e Enter Meeting URL
] i‘_“"l.u

hitp/my.adobeconnect.com/gsacm20

http:fmy.adobeconnect.com/gsacm20

http2fmy.adobeconnect.com/khsingh

Tap to type the URL for your meeting,
or select from the list of meetings you
have attended previously.

Tap Next.
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Adobe’ Connect™ Mobile: Enter as Member Option

http./my.adobeconnect.com/gsacm20

Gettin'g Started with Adobe Connect Mobile 2.0

Your login Your password

« Secure Login

Select Member to enter as an
assigned Host or Presenter with your
Adobe Connect username and
password combination.

Tap Enter to continue.
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Adobe’ Connect™ Mobile: Control Guest Entry to the Meeting

B Video ©) New Employee Benefits

Employee New Hire

Benefits

" The Notification icon appears when one

or more guests are requesting entry to a
restricted meeting.

This course is one of the

three new courses our

team is offering. At the end ' 11 1 1
oyt | Tap to see the notification details.
you to take a quick survey.

Please stay for the survey.
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Adobe® Connect™ Mobile: Control Guest Entry to the Meeting

Hosts control entry to meetings.

Room Entry

Terry Siddbard ! Tap the attendees’ name to Allow
| or Deny.

Penny Oliver
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Adobe Connect Mobile View: Start Sharing

To present content in the meeting, tap Start
Sharing. You can share documents, presentations,
whiteboards, images and video.

Share Document

- Start Sharing Share New Whiteboard

Share Photo

Content can be selected to share from:

» Folders on the Adobe Connect Server

» A list of content previously shared in this
meeting

» The tablet device's photo library

» Local file storage folders on tablets that allow

browsing of locally stored files
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Adobe Connect Mobile View: Share Whiteboards

Share Content Whiteboards

Share History

Whiteboards E E
Uploaded Files A AN
My Content Whiteboard 6 Whiteboard 2

Shared Content

To share a whiteboard displayed
previously in this meeting,
select an available whiteboard
from the Whiteboards list and
tap Share.

Cancel

© 2012 Adobe Systems Incorporated. All Rights Reserved.



Adobe Connect Mobile View: Share Uploaded Files

Share Content Uploaded Files

Share History

Whiteboards

[+]

Uploaded Files
My Content 661610502_CQ...

Shared Content

To share a file previously
uploaded into this meeting,
select an available file from
the Uploaded Files list and tap
Share.
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Adobe Connect Mobile View: Shared Content

Share Content Shared Content

Share History

Whiteboards -

Uploaded Files
Adobe Develop..

My Content

Shared Content —

AEL 2009

Alliance All Ha...

© 2012 Adobe Systems Incorporated. All Rights Reserved.

Adobe Executi...
AEL 2010

Archive

Adobe Learnin...

AEL 2011

Business Catal...

Adobe Social ... Adobe Trainer ...

Agency Briefin... All Hands Meet...

Browse folders and files in
My Content or Shared
Content to select a new file
to share from its location in

the cloud, then tap Share.




Adobe Connect Mobile View: Share History

Share Content Share History

Share History

Whiteboards L
Uploaded Files u u

My Content New Employee .. CQ_Post.pptx

Shared Content

To share a recently shared
item, select the content from
the Share History list and then
tap Share.

The Share History displays
content recently shared in this
meeting, which is supported
for sharing from and to a
mobile device.
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Adobe Connect Mobile View: Share Photos

Photos Camera Roll

On a tablet device, you
can upload and share
images directly from the

gallery (for example, from
Camera Roll on an iPad).

To share photos, tap Start
Sharing and then tap
Share Photos.
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Adobe Connect Mobile View: Share Presentations and Documents

Stop Sharing

Employee New Hire

Benefits

When you're sharing content as a
host/presenter, you can perform the
=8 following actions:

' e Advance slides and animations
 Sync/un-sync viewing of content
 Stop/start sharing

e Draw with the markup tools

>
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Adobe Connect Mobile View: Advance Slides

A A Y S T AT A BTSSP T LB TT T THT T A AAT S ST TN A E TS E TSI ARSI r Stop Sharing =

Employee Benefits

* As a new employee of Meridi~

| | Tap an arrow icon or
have access to severa emp swipe the page to move

including: to the next/previous slide

— Healthcare / Insurance O Page.

— Telecommuting If animations are included
. on the slide, use the

N C_hlld Care arrows. Animation

— Time Off sequences display only

when using the arrows

~ for navigation.
.

— Retirement Plan

2

i 1o
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Adobe Connect Mobile View: Advance Slides

Stop Sharing

Employee Benefits

« As a new employee of Meridien, you will
have access to several employee benefits
iIncluding:

— Healthcare / Insurance

— Telecommuting

— Child Care Presentations are in ‘Sync’, by default. Sync in
, blue indicates that Sync is on.

— Time Off * Tap Syncto disab){e synchronization and

— Retirement PI. allow participants to browse through slides
or documents independently.

Tap Sync again to force everyone to view
the same content as on the host'’s or
presenter’s screen.

LU

i 1o
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Adobe” Connect” Mobile: Draw

i
Stop Sharing

Employee Benefits

» As a new employee of Meridien, you will
have access to several employee benefits

Includir Tap Draw to enable and disable drawing tools.
— Healt Hosts or presenters can draw on top of a
presentation, whiteboard, video, or an image.
A host or a presenter can:

— Child ¢ Change type, color and size of the pointer or
, object.

— Time o Select, resize, rotate, and delete drawn

— Retirt  objects.

— Telec

~ Tap and hold the pencil tool to see all objects. |

e #
T i o o ot il S g fﬁi"?f P g i e I W o PR NN
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Adobe Connect Mobile View: Stop Sharing

MERIDIEN

©)

THANK YOU

Tap Stop Sharing to turn off sharing
the current content.

Participants see a message Nothing is
being shared.
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Adobe Connect Mobile View: Attendee Pod Controls

E Hosts
-

[J Khushwant Singh

Host

Presenters

Presenter
Samartha Vashishtha

Participants Mm

’ Penny Oliver

E Richard Wells Start Private Chat
r

Terry Stibbard

enable .
video

Remove User
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.\ Draw Stop Sharing ¢

" Toselect a user, tap Attendee

Pod. Controls displayed vary,
depending on the capabilities of
the user’s device.

The white number on the
Attendee icon indicates the total
number of attendees.

Hosts on tablet devices can
enable video, remove user,
control others' role, and may
Change Roles: Assign Host,
Presenter, or Participant role.

Start Private Chat is available to
all meeting attendees when
enabled.



Adobe Connect Mobile View: Attendee Raised Hands

[J Khushwant Singh

Samartha Vashishtha
The blue number on the Attendee icon
indicates the total number of attendees

E with raised hands.

Penny Oliver

Terry Stibbard

g et Tap the name of a participant with a
Raised Hand to access attendee
controls and give attendee rights to
speak by enabling microphone or web
camera. Alternately, ask the attendee
to enter his question or comment in
the Chat pod.
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Adobe Connect Mobile View: Enter Notes

12:00 PM Not Charging B}

This course is one of the three new
courses our team is offering. At the
end of the session we will ask you
to take a quick survey. Please stay
for the survey.
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Stop Sharing

Telecommuting Policy

+ Meridien encourages employees to
leverage technology when appropriate.
Policies allow employees to work from
home and use audio conference and web
conference technology to collaborate.

— You will be given your own virtual meeting
space using Adobe Connect

—= You WI“ be prr\\:ir-lnrl writhh A mnarsieatant AavAia
conference | You can review and edit the
meeting notes in the Notes Pod.

To edit an existing note, tap on its
content. Changes made in the
Notes pod are immediately visible
to all.




Adobe’ Connect™ Mobile: Pod and Layout Changes

u" Attendee List (5) sg: How do you usually commute to work?

“;;3 Shmbnt Stnok How do you usually commute to work?
(%, Samartha Vashishtha

& Penny Oliver _ Walk 0% (0)
£ Richard Wells ¢ Ride (human-powered - 75% (3)
& Teny Stibbard . - - Motorcycle or 0% (0)
: i Car 100% (4)

Transit (subway, city bus, 0% (0)

Ferry 0% (0)

Telecommute 0% (0)

@ chat 7 New Hire Challenges and Suggestions

Khushwant Singh: hi

During the meeting a mobile host
can change the layout to display

e —— additional tools or content available
We wil use this st 10 gather in this room.

any questions that may require
follow up.

Layouts can be created and
. modified in the desktop client only.
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Adobe’ Connect” Mobile: Switch Layout

{ ] snanng To change the layout, tap the
@ Record Mestng [ oiscussion options menu, tap Switch
Layout, and tap the required
layout.

, Switch Layout Il collaboration
Manage Meeting Camera |
Manage Meeting Audio
Invite Participants

Logout
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Adobe® Connect” Mobile: Manage Meeting Camera

@ Record Meeting

Switch Layout

Manage Meeting Camera

Manage Meeting Audio

Invite Participants

Logout
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v Vv Vv Vv Vv

Enable camera for participants m

23

All participants may be
given the right to broadcast
their web cameras in the
room using one setting.

From the options menu,
choose Manage Meeting
Camera, and turn on
Enable Camera For
Participants.




Adobe’ Connect™ Mobile: Manage Meeting Audio

Audio can be broadcast using VolP (device audio) or
teleconferencing or both (Adobe Connect Universal Voice).

Tap the options menu, Manage Meeting Audio, then Tap to turn on
audio broadcast either Using Phone, Using Computers, or both with
Start broadcasting telephony audio turned on.

To grant VolIP microphone rights to all attendees at once, turn on
Microphone rights for participants.

How do you want attendees to join this meeting's
audio conference?

@ Record Meeting
Using Phone

Switch Layout
Start broadcasting telephony audio

Manage Meeting Camera
Using Computers

~ Manage Meeting Audio
Microphone rights for participants

Invite Participants

Logout
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Adobe’ Connect™ Mobile: Invite Participants

@ Record Meeting

Switch Layout

Manage Meeting Camera

Manage Meeting Audio

¢ Invite Participants

v Vv Vv Vv Vv

Logout

25
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From the Options menu, tap Invite
Participants and then tap by
Email.

Connect Mobile launches a
composed message in your
device's email client, which
includes a URL to the meeting
room.




Adobe® Connect” Mobile: End Meeting

End Meeting

@  Record Meeting — From the Options menu, tap End
- Meeting or Log Out to end a

meeting.

Switch Layout

Manage Meeting Camera

If you simply press Home on the
device, the application keeps
running in the background.

Manage Meeting Audio

Invite Participants

Logout*
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